
Music Creator Checklist 
Songwriters and Composers
1.  OBTAIN/CREATE A SPLIT SHEET TEMPLATE OR COLLABORATOR AGREEMENT FOR FUTURE  USE

2.  DECIDE HOW TO KEEP A RECORD OF THE WORKS I CREATE 
 - Consider special software or a spreadsheet

3.  BECOME A MEMBER OF THE COLLECTIVE MANAGEMENT ORGANISATION(S) (CMOs) in my country  
 that manage rights on behalf of songwriters and composers
 - An example is a Performing Rights Organisation
 - Take note of any identifiers assigned to me, such as a writer IPI

4.  GET AN ISNI
 - Search this site to see if I have one: https://isni.org/page/search-database/
 - If one has been assigned, take note of it
 - If one has not been assigned, ask the CMO(s) I am a member of if they are a data contributor to ISNI,  
  and if so, when I might be assigned one. If the answer is no, sign up with an ISNI Registration Agency  
  listed on this site: https://isni.org/page/get-an-isni/ 

The steps below apply only to songwriters and composers who do not have a music publisher or 
publishing administrator managing their works. If your works are being managed by a music publisher 
or administrator, they will cover some or all of these steps for you. You should confirm with them 
specifically which steps they will handle.

5. BECOME AFFILIATED WITH OR A MEMBER OF THE COLLECTIVE MANAGEMENT    
     ORGANISATION(S) (CMOs) in my country that manage rights on behalf of music 
     publishers and publishing administrators. Examples include Performing Rights Organisations (PROs)   
 and Mechanical Rights Organisations (MROs). In some countries these are one organization, and in   
 others they are separate.
 - Take note of any identifiers assigned to me, such as a publisher IPI 
 - If the CMO in my country is not able to collect royalties from outside of my country (directly or via   
  relationships with other CMOs), explore options to collect in the other countries and select one

6.  REGISTER MY CLAIM OF COPYRIGHT IN MY WORKS WITH CMOS
 - Register each work I write and intend to publish/have distributed in recordings, or license
 - If my PRO and MRO are separate organisations, find out if I need to register my works separately   
  with each one, and do so if appropriate
 - Take note of the ISWCs and other identifiers assigned to my works

7.  RESEARCH THE BEST PRACTICES FOR PROTECTING MY LEGAL COPYRIGHT
 - Find out if I am required to, or if it is considered a good idea to, register my claim of copyright in my  
  works with the government Copyright O�ce or equivalent in my country, and do so if appropriate

8.  EXPLORE LICENSING OPPORTUNITIES
 - Research how I can license my music and collect royalties for uses other than performances and   
  mechanicals (e.g., sync and lyrics)

https://isni.org/page/search-database/
https://isni.org/page/get-an-isni/


Music Creator Checklist 
Recording Artists and Performers
1.  DECIDE HOW TO KEEP A RECORD OF THE RECORDINGS I PERFORM ON
 - Consider special software or a spreadsheet
 - Take note of the ISRCs assigned to the recordings by distributors or record labels

2.  BECOME A MEMBER OF THE COLLECTIVE MANAGEMENT ORGANISATION(S) (CMOs) in my country  
 that manage rights on behalf of performers
 - An example is a Performers’ Rights Organisation
 - Take note of any identifiers assigned to me, such as an IPN

3.  GET AN ISNI
 - Search this site to see if I have one: https://isni.org/page/search-database/
 - If one has been assigned, take note of it
 - If one has not been assigned, ask the CMO(s) I am a member of if they are a data contributor to ISNI,  
  and if so, when I might be assigned one. If the answer is no, sign up with an ISNI Registration Agency  
  listed on this site: https://isni.org/page/get-an-isni/ 

The steps below apply only to performers who are the primary/featured artist on a recording

4.  PROMOTE YOURSELF AND YOUR RECORDINGS
 - Get verified on digital platforms
 - Get the word out every way I can to draw fans to my recordings and live shows

The steps below apply only to recording artists who are self-released and not working with a record   
label. If your recordings are being distributed by a record label, they will cover these steps for you. 

5.  BECOME A MEMBER OF THE COLLECTIVE MANAGEMENT ORGANISATION(S) (CMOs) in my country 
that manage rights on behalf of record labels / sound recording rightsholders
 - An example is a Performers’ Rights Organisation
 - Take note of any identifiers assigned to me

6.  SIGN UP WITH A DISTRIBUTOR/AGGREGATOR

7.  DECIDE ON AN ISRC ASSIGNMENT APPROACH
 - Choose to have my distributor/aggregator assign them, or sign up with an ISRC agency to be able to  
   assign them myself

8.  START DISTRIBUTING
 - Provide metadata and content files for the recordings I choose to distribute; be sure to include song   
  metadata; take note of the ISRCs assigned to my recordings if assigned by my distributor

9.  REGISTER MY CLAIM IN MY RECORDINGS WITH CMOS
 - Register each recording I intend to distribute or license

10.  RESEARCH THE BEST PRACTICES FOR PROTECTING MY LEGAL RIGHTS
 - Find out if I am required to, or if it is considered a good idea to, register my claim of copyright (or   
  other rights) in my recordings with the government Copyright O�ce or equivalent in my country, and  
  do so if appropriate.

11.  EXPLORE LICENSING OPPORTUNITIES
 - Research how I can license my recordings and collect royalties for uses other than performance 
  and distribution

https://isni.org/page/search-database/
https://isni.org/page/get-an-isni/


Definitions
COLLECTIVE MANAGEMENT ORGANISATION 
(CMO) – an organisation that manages rights 
(granting or administering licenses and 
collecting and distributing royalties) in musical 
works or recordings on behalf of many right-
sholders.

DISTRIBUTOR/AGGREGATOR – a company 
that distributes recordings to digital service 
providers on behalf of rightsholders.

IPI (INTERESTED PARTY INFORMATION) – a 
unique identifier assigned to a person or legal 
entity with an interest in a musical work, such 
as a songwriter or composer or music publish-
er or publishing administrator. The Interested 
Party Name Number is the identifier that is 
made publicly visible and is referred to as the 
IPI for short. Previously, it was referred to as 
the CAE number (which was short for Com-
positeur, Auteur, and Editeur in French, or 
Composer, Author, or Publisher in English).

IPN (INTERNATIONAL PERFORMER NUMBER) 
– a unique identifier assigned to a person 
whose performance has been or will be 
recorded.

ISNI (INTERNATIONAL STANDARD NAME 
IDENTIFIER) – a unique identifier assigned to a 
person or legal entity involved in creative 
activities, such as songwriters, composers, 
publishers, recording artists, producers, and 
record labels.

ISRC (INTERNATIONAL STANDARD RECORD-
ING CODE) – a unique identifier assigned to 
sound recordings and music videos.

ISWC (INTERNATIONAL STANDARD MUSICAL 
WORKS CODE) – a unique identifier assigned 
to musical works (also called compositions).

MECHANICAL RIGHTS ORGANISATION – a 
type of CMO that manages mechanical rights 
(granting or administering licenses to repro-
duce and distribute musical works in sound 
recordings and collecting and distributing 
royalties) on behalf of many rightsholders. 
Sometimes these are called publishers’ rights 
organisations.

MUSIC PUBLISHER – a company that invests in 
songwriters and composers, supporting the 
creation and promotion of musical works. They 
may give advances to songwriters and often 
supply creative services such as A&R, song 
pitching and writing camps plus provide legal 
and marketing support. They actively license 
and administer musical works for which they 
receive and distribute revenue to songwriters.

MUSICAL WORKS – musical compositions or 
songs, made up of melody, harmony, rhythm, 
and sometimes also lyrics. A musical work may 
be communicated in sheet music, in a sound 
or video recording, or a live performance.

PERFORMING RIGHTS ORGANISATION – a 
type of CMO that manages performing rights 
(granting or administering licenses to publicly 
perform musical works and collecting and 
distributing royalties) on behalf of many 
rightsholders.

PERFORMERS’ RIGHTS ORGANISATION – a 
type of CMO that manages performers’ rights 
(granting or administering licenses to publicly 
perform recordings) on behalf of many right-
sholders.

PUBLISHING ADMINISTRATOR – a type of 
company that works with songwriters, com-
posers, or music publishers to provide admin-
istrative services such as works registrations 
and royalty collections.

RECORD LABEL – a company that invests in 
recording artists, supporting the creation, 
distribution, promotion, and licensing of sound 
recordings and music videos. They give 
advances to create recordings, and often 
supply support such as A&R, branding, mar-
keting, and legal. They receive and distribute 
revenue for the use of sound recordings.  

SOUND RECORDINGS – the creative work that 
results from recording a series of musical, 
spoken word, or other sounds. 

WORKS – usually short for Musical Works 
when the term is used in the music industry, 
but sometimes means all types of creative 
works, including textual, visual, and recordings.




